Kwanlin Dun First Nation

A. Position Title: Youth Recreation Support Worker (Level 3)
Department: Justice
Supervisor: Youth Recreation Program Coordinator
Date: March 2nd, 2023

A. JOB SUMMARY

You will be working alongside a dynamic, active and energetic team, who is
committed to offering creative and innovative programming to the KDFN community.

Reporting to the Youth Recreation Program Coordinator, the Youth Recreation
Support Worker is responsible for the planning and implementing of youth recreation
services for the Kwanlin Dun First Nation Justice department.

The Support Worker coordinates and delivers programs and projects that involve
recreation for youth. The Recreation Support Worker also plays a key role in
establishing and fulfilling of the program mandate, as well as ensuring that the
recreation and youth programs reflect community aspirations and needs.

The incumbent is responsible for achieving quality service delivery for the objectives
and outputs of the outlined in the Justice Department’s work plan.

This is a position that requires both evening and weekend availability in order to
support ongoing programming/activities.

B. MAIN DUTIES

1. Provides frontline support and engagement in a variety of land-based cultural,
community recreation and wellness programs for youth. Recreation programs may
involve transportation to and from activities/sports, organizing games, outdoor
activities, tournaments, family events, holiday activities, youth leadership
opportunities and sport activities.

2. Navigate challenging, in the moment situations involving program participants
utilizing a compassion forward, client centred and trauma informed approach.

3. Incorporate and utilize a variety of tactics and approaches to addressing potentially
challenging behaviours (eg. deescalating, active listening). Communicating
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behavioural challenges with parents/guardians to create youth-centered and
strengths-based solutions. Reporting notable matters to supervisor.

Assists the Youth Recreation Program Coordinator in planning and modifying
programming as the program grows within the community and ensures it is reflective
of and responsive to youth needs.

Responsible for on-the-ground program delivery including: prepping activity plans,
organizing materials and equipment, snacks with proper food handling practices,
facilitation, clean up, reporting on attendance and feedback on program successes
and challenges.

Utilizes a variety of KDFN equipment such as outdoor camping gear, sporting good
and vehicles. Uses government property with respect and care, following renting and
borrowing guidelines. Utilizes a variety of programming spaces that include but are
not limited to: the Multi-Purpose Building, outdoor rink, ball diamond, Koyote Ski hut,
CGC, etc.

Ensures safety and risk management are paramount in all decision making during
recreation programming. Refers to guidelines established in policy and procedure
manual when developing and delivering programming.

Budget/Financial Responsibilities include, but are not limited to: filing receipts,
expenditure requests, shopping for supplies and materials and upholding KDFN
Finance Policies at all times.

Supports the involvement of local Elders in programming. Ensures programming is
culturally relevant and should include traditional language components.

Participates in staff development training and proactively seeks out relevant training
opportunities, that can be applied in real time to day-to-day duties/responsibilities

Work collaboratively alongside the larger recreation team, also provide support to
other KDFN departments and partners as direct by supervisor with activities, events
and community initiatives

As a part of the broader recreation team, provide support as needed to supervisory
team in establishing and maintaining relevant programming partnerships and
networking with other service providers

Performs other activities and duties as directed, within the position’s mandate and
incumbents’ expertise.

This job description accurately reflects the current job duties. Please note that
the job duties are subject to change based on organizational needs.



EDUCATION AND EXPERIENCE

Qualifications

Relevant experience, includes but is not limited to: working with children and youth,
land based and cultural skills, facilitating and/or participating in recreational
opportunities

Asset, Coursework and workshops in Recreational Leadership, Outdoor Education,
Child Development or similar.

Experience leading and supervising groups of various ages during recreation
activities;

Experience developing monthly and daily program activity plans and schedules;
Experience running day camps or similar programs;

Knowledge of KDFN history, culture, demographics, families, social dynamics
prevailing in the community, our goals and aspirations.

Training and/or experience in utilizing a compassion forward, client centered and
trauma informed approach

Note: an equivalent combination of formal education and experience in the
above areas will be considered.

Specific Skills
Able to demonstrate and utilize patience, tact and understanding when dealing with

challenging situations

Knowledge of risk management processes and how to take proactive steps to
minimize risks with a given activity.

Knowledge of community service organizations offering recreation and youth
services in the territory.

Training and/or experience in utilizing a compassion forward and client centered
approach

Knowledge of intergenerational impacts on young people and how this relates to
development

Able to navigate and work as a team to address challenging behaviours

Knowledge of traditional and contemporary sports, games and teambuilding
activities.

Knowledge of recreation equipment and supplies.

Ability to plan, organize, schedule, instruct and evaluate program activities

Ability to maintain a healthy, drug free self-sufficient lifestyle;

Computer Skills (Windows and Office), Internet, use of Social Media to promote
programs and recreation offerings, E-mail, Word, Excel and other standard office
equipment such as telephone, fax, photocopier.

Interpersonal Skills
Conflict resolution and mediation skills

Co-ordination and facilitation skills

Motivational skills

Demonstrated leadership skills

Sensitivity is required, the incumbent will be respectful and non-judgmental
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Creative/Animated

Credible to target group, ability to develop trusting relationships with youth
Demonstrates initiative; Self-starter who works well without direct supervision
Ability to work on a team and contribute to a positive work environment

Flexibility

Kev Personal Contacts and Nature of Contacts:

Youth Recreation Program Coordinator

Receive day to day oversight, exchange
information, provide updates, receive
support & guidance

Director of Justice

To receive direction exchange
information, provide updates, receive
support & guidance

Manager, Recreation

To receive direction and supervision,
ideas & exchange information, provide
updates, receive support & guidance

KDFN Public & Youth

Help create awareness of youth
recreation programs, develop youth
recreation offerings that are youth led,
recruit volunteers, interact and provide
services

Justice Staff To exchange information, work as an
effective team, support.

Other KDFN Departments Liaise, cooperate, exchange information.

Government Officials Liaise and participate in joint youth

and NGO’s / Agencies programming, client advocacy and

accessing resources.

Other First Nation Governments &
organizations, including non profit

To provide and exchange information.

Direction/Decision Making:

The Recreation Support Workers in conjunction with the Youth Recreation Program
Coordinator and with direction from the Manager of Recreation who provides the
budget for programming, establish the goals, objectives and expectations. The
Recreation Support Worker is expected to make day to day operational decisions
within the area of assigned responsibility. The position is expected to advise the
Youth Recreation Program Coordinator or Manager when issues or concerns arise
that may adversely impact on the delivery of any programs. Final approval for new

programming rests with the Manager.

Impact and Accountability:




This position is accountable for the efficient and effective development and operation
of the Youth Recreation Program, within the parameters of KDFN policy,
departmental budgets and work-plans. The success of this position has a direct
impact on the delivery of the overall Justice Programs, staff morale, workflow,
information sharing, and on the overall goal of fostering a strong quality of life that
nourishes and heals the physical, mental, emotional and spiritual health of youth in
the community.

. Positions Supervised:
None.

Note: The position will have direct responsibilities for the safety and well-being of
youth during camps, activities and day to day youth recreation programming.

. Working Conditions:

Spiritual: The position may interact with individuals with different values, beliefs,
experiences and training.

Physical: This position is located in the Multi-Purpose Building, Nakwat'a Ky Potlatch
House, on the land, and out in the community or at other departments/agencies. This
position requires physical fitness and well-being, with extensive involvement in
community activities.

Mental: The position is strongly self-directed, relying on the incumbent’s creativity,
initiative and leadership. Program development requires periods of focused
concentration.

Emotional: The position may be required to deal with youth at risk and family members.

Conditions of Employment:

All employees are expected to follow KDFN legislation and policies in a harmonious
and cooperative manner, creating a team approach in their duties for KDFN’s future
success. Mandatory confidentiality is a condition of employment for all staff of
Kwanlin Diin First Nation.

e Pre-employment Criminal Records Check with vulnerable sector search to be
submitted upon hire.

e Valid Yukon class 5 driver’s license (class 4 to be obtained within first 6 months
of hire);

e CPR, First Aid, and Food Safe certificates are mandatory; willingness to acquire at
the first available opportunity within three months of date of hire.

Job Requirement:

e This position requires flexibility of working hours in order to arrange and
participate in evening and weekend recreational activities including; workshops,
traditional healing, culture camps, traditional pursuits, and other recreational
events.



e Ability to maintain a healthy, drug-free self-sufficient lifestyle.

K. Position Approval:

[ approve this position description as being representative of the work I require to be
performed and that the responsibility and authority levels identified have been
delegated to this position. It has been designed to indicate the general nature and
level of work to be performed by the employee. It is not designed to contain or be
interpreted as a comprehensive inventory of all duties and responsibilities assigned

to this job.

Supervisor: [ have reviewed (with
the incumbent, where applicable) the
duties and responsibilities assigned to
this position.

Signature:

Date

Incumbent (where applicable): |
have read the foregoing position
description and understand that it is
a general description of the duties
assigned to the position occupied by
me.

Signature:

Date

Manager, Human Resources:
(Comments)

Executive Director: [ approve this
position description as being
representative of the work required
to be performed and that the
responsibility levels identified have
been delegated to this position.

Signature:

Signature:

Date

Date




