Kwanlin Diin First Nation

Position Title: Implementation Advisor
Department: Executive Council Office
Supervisor: Director, Executive Council Office
Date: January 2021

Job Summary:

The Implementation Advisor reports to the Director of Executive Council Office and is responsible
for facilitating the implementation of Kwanlin Din First Nation (KDFN) Final and Self-Government
Agreements. This position provides guidance and assistance to other KDFN departments in
identifying and resolving internal and intergovernmental issues arising from negotiations or
implementation related projects or activities. The incumbent recommends strategies, policy
positions, mandates, and works closely with other First Nations and governments to develop
mechanisms for negotiating arrangements for the implementation of KDFN agreements. The
Implementation Advisor will participate in implementation reviews and coordinate the negotiation
of agreements for the devolution and implementation of programs and services.

Main Duties:

1. Conducts, and/or participates in a wide variety of research and/or planning projects in
all departments to facilitate the implementation of KDFN’s Final and Self-Government
Agreements through support, advice and guidance.

2. Prepares and prioritizes research and analysis of program transfers that the First
Nation is interested in assuming responsibility for. ldentifies potential implications of
negotiation mandates and agreements that may require legal assessment and

analysis.

3. Responsible for the requirements and deadlines with the KDFN nine-year Financial
Transfer Agreement.

4. Reviews federal and Yukon programs, including financial considerations and training

requirements for the implementation of program transfers and identifies and explores
options to program transfers such as administrative arrangements or protocol
agreements for coordinated program delivery between governments.

5. Identifies policy changes that may be required as a result of negotiated programs and
services transfer agreements.
6. Works closely with department staff to review program requirements, analyzes their

positions and resolves outstanding issues or conflicts. Prepares briefing materials,
decision documents, and correspondence for the Director of Executive Council
Office, Executive Management Team, and Council. Provides presentations and
verbal updates to Council.

7. Participates in implementation reviews, including annual implementation reports.

8. Participates in negotiation of program and services transfer agreements and other
agreements as directed.

9. Prepares and submits funding proposals to support implementation activities.

10. Acts as KDFN’s representative on the intergovernmental committees such as the
Implementation Working Group and related sub-committees.

11. Represents KDFN on a variety of related activities and working groups collecting,

analyzing and providing information on KDFN'’s behalf.
12. Performs other related duties as directed by the Director of Executive Council Office.
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13. Other related duties as required

Education and Experience:

e Degree in First Nation Governance, Public Administration or a related field combined with
significant experience in policy, intergovernmental relations or equivalent;

e Experience applying relevant public policy theory, appropriate research tools and
analytical methodologies.

e Significant experience leading and developing governance positions;

e Considerable experience in crafting and analyzing agreements, policies, briefing
materials, agreements and discussion papers (preferably in a government setting);

e Considerable experience providing analysis and recommendations on complex
agreements and initiatives involving multiple partners (preferably in a government
setting);

o Experience working in Canada’s North for Canada or Territorial Governments is an asset

e Working knowledge and experience interpreting Yukon Final & Self-government
agreements is an asset.

Intimate knowledge and understanding of the Kwanlin Din First Nation Final and Self
Government Agreements are required for success in this role and will be assessed further.
Understanding of KDFN culture, governance and social structure, language and traditions are
necessary.

Management Skills:

o Ability to lead, plan, organize, implement and evaluate agreements, legislation, policy and
related;

Strong organizational and time skills;

Solid project management skills;

Problem-solving skills (identification, research, analysis, options and recommendations);
Ability to put political direction into action;

Communication SkKills:

e Strong oral communication skills;

o Ability to clearly and firmly articulate KDFN positions with others;

e  Superior writing skills, including reports, summaries, briefings and proposals;
e Presentation / public speaking skills.

Interpersonal Skills:

Excellent negotiation skills: ability to negotiate terms of contracts and other agreements;
Strong interpersonal skills with the ability to foster trust, acceptance and interest

Ability to work in a team environment,

Ability to deal effectively with internal partners, other governments and officials from outside
the organization;

o Ability to establish and maintain cooperative working relationships;

e Ability to honour and maintain strict confidentiality;

e Respect, courteous, tactful, discretion, flexibility, reliability and good judgement.

Key Personal Contacts and Nature Of Contacts:

Who Why

Director of Executive Council Office Seek & take direction, exchange information,
negotiation mandates, budget, issue
identification and resolution

Chief and Council Exchange information, provides advice,
negotiation mandates, issue identification and
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resolution

Executive Directors, Department Directors and
KDFN staff

Exchange information, provide advice,
negotiation mandates, budget, issue
identification and resolution

Yukon First Nations, Federal and Yukon
governments

Exchange information, negotiations, maintain
constructive and proactive relationships

KDFN Negotiators / Consultants / Legal

Exchange information to facilitate negotiations,

proposals and agreements; discuss issues,
strategies and recommendations

KDFN Citizens / General Assembly / Meetings | Update, respond to Implementation questions

Direction / Decision Making:

This position takes direction from Director, Executive Council Office and its objective are
developed in conjunction with the Director, Executive Council Office in consultation with the
Executive Director and/or legal counsel. This position carries significant decision-making
influence and provides advice and recommendations to the Director, Executive Council Office for
Council with respect to implementation matters. Thorough options analyses and decision
documents which are well researched and well written allow KDFN leadership to make informed
decisions, which impact on KDFN governance matters and implementation of our Final and Self-
Government Agreements. The Implementation Advisor is responsible for managing and directing
their projects and adhering to deadlines.

Impact and Accountability:

. Methodology, quality and effectiveness of assigned policy projects.

. Quality and content of policy and procedural advice considered by the Director of
Executive Council Office, Executive Directors and Department Directors.
Decisions involve problem solving and conflict resolution.

Quality of information provided to the KDFN negotiators in response to inquiries.

The impact of decisions will be extremely diverse. In some cases small adjustments to policies or
decisions result. In many cases, they can and do significantly influence the future and shape of KDFN
and the way in which KDFN is perceived by other governments, as well as KDFN branches of
government and the KDFN community. Program and service transfers may result in significant legislative
requirements and reassessment of KDFN priorities and budget allocations. Recommendations made by
the incumbent could result in decisions being made with significant strategic and resource implications.

Positions Supervised:

Direct: None
Indirect: Summer Students

Working Conditions:

The position is located in a normal office environment with occasional requirement to travel in and
out of territory. The work associated with this position is demanding and involves mental and
emotional stressors due to multiple competing challenges, evolving priorities, and frequent
interruptions, regular and critical deadlines and requires time and stress management, and expert
multi-tasking skills to manage multiple projects. The incumbent will occasionally encounter upset
or angry clients who feel their needs are not being met.

This position calls for a great deal of tact and diplomacy, and is expected to advance KDFN'’s
position on implementation matters in a determined and focused manner. The incumbent is also



required to work cooperatively with members of the senior management team, with colleagues
from other Yukon First Nation governments, Canada, the territorial government(s)s and other
organizations. This position requires regular focused concentration and adherence to timelines
and deadlines.

Conditions of Employment:
All employees are expected to follow KDFN policies and guidelines in a harmonious and
cooperative manner, creating a team approach in their duties for KDFN’s future success.
Automatic Payroll-Deduction of rent and any other financial obligations owed to KDFN is a
prerequisite to employment by KDFN government.
Mandatory confidentiality is a condition of employment for all staff of Kwanlin Din First Nation,
and failure to comply may result in dismissal.
e An acceptable pre-employment criminal records check
e Valid Class 5 Driver’s license and personal transportation (we do not have a pool of fleet
vehicles)
e Travel in and out of Yukon is required
¢ Attendance at General Assemblies and other community events, meetings, and
gatherings within the scope of the position is required; some of which may occur outside
of regular working hours.

Position Approval:

| approve this position description as being a representation of the work | require to be performed
and that the responsibility and authority levels identified have been delegated to this position. It
has been designed to indicate the general nature and level of work to be performed by the
employee. It is not designed to contain or be interpreted as a comprehensive inventory of all
duties and responsibilities assigned to this job.

Supervisor: | have reviewed (with the
incumbent, where applicable) the duties and
responsibilities assigned to this position.

Incumbent (where applicable): | have
read the foregoing position description and
understand that it is a general description
of the duties assigned to the position
occupied by me.

Signature:

Signature:

Date

Date

Manager, Human Resources: (Comments)

Executive Director: | approve this position
description as being representative of the
work required to be performed and that the
responsibility levels identified have been
delegated to this position.

Signature:

Signature:

Date

Date




